More on Macros


If a software package doesn’t provide macro facility, you can use windows macro recorder.


We are going to record only the keystrokes


We can use alt key to go the menu


use tab keys to go from field to field in a dialogue box


first practice the operations before recording it


Start the recorder


Specify that you want to record only the keystrokes


indicate the shortcut key


Do the operations using keyboard only


When you are done, use mouse to go to the control menu (- sign at the top left corner), choose switch to. Switch to the recorder save the macro.


Go back to write start a new document, test your macro


Look at the code of the macro in the macro recorder in the menu macro shift click on the properties option


use print screen or alt-print screen to get the dump of the screen or the window
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Input and Output


A program is useless if it has no output statement


If the program doesn’t have input statements, it has limited use because it is not very flexible


We are going to modify our existing macros so that they provide input statements


You should look at the existing macro to find some of relevant statements


We want to select the cell e7


we want to read the name from the user and append it to the string “Prepared by: “


Copy the appended string into the activecell


Complete code may look as follows:





Range("e7").Select


Title = "Prepared by: "


n = InputBox("Please Enter Your Name")


Title = Title + n


ActiveCell.FormulaR1C1 = Title





Note that I have chosen to use the variable n instead of name


The last part of assignment number 4 expects you to add the piece of program at the end of the macro that created the grade report


The bonus mark will use one of the structures discussed in previous class.


Finally, assignment number 5, we are supposed to re-record the macro that we recorded with windows recorder


This time we will use the MS Word recorder.


We don’t have restrictions about not using the mouse anymore. Although, the mouse will not work for selecting the text. But it does work with menus. The recorder is fairly smart.


Practice the macro


Go to tools|macro and then type in a name for the macro. You can also specify that the macro should go on the toolbar and/or menu. You don’t have to for the assignment.


Repeat the procedure that you practiced. The macro will be recorded into your global.dot. You should make sure that the cursor is sitting on the character after TO: 


You can look at the macro by again going back to tool|macro. Choose the name of the macro you just recorded and click on the edit button.


You can add the interactive code. The syntax is slightly different.


name$ = InputBox$("Please Input the name")


Insert name$


Note that the variable and the function name have a $ sign at the end. This corresponds to old Basic conventions.





